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Licence / Response Code Activation

- Click on the <Licence> button.

* MAS Excel to XFDF Converter

Version 1.08
Serial No.: 3301 -ABCDEFGH

&

Guide

- Call us at 6293 0128 during office hours to obtain the response code.

- Check the respective purchased forms converter versions (as shown in the red
box).

- Key in the response code and click <OK>.

i Response code

RESPONSE CODE REQUIRED (one time only)

This screen will only appear once. A correct response is required to install this program
as this is our copy protection mechanism.

Be warned that piracy is a crime punishable by law. This program is protected by the
International Copyright Laws. Any unauthorised modification, copying or usage will be
prosecuted in court to the maximum.

Only authorised staff are allowed to enter the response code.
Please call Hiwire at Tel : 62930128 (Mon-Fri 10am-6pm)
Please quote: MAS XFDF Converter registration:

_Zeneral Insurer Reinsurance Management Form Challenge code:
. General Insurer Quarterly Return
General Insurer Annual Return (Audited)
. General insurer Annual Return {(Unaudited)
Quarterly Income & Expenditure
. Life Insurer Qluarterly Raturn
Life Insurer Annual Retum [Audited)

)
. Life Insurer Annual Return (Unaudited)
OK Exit

Serial Number

Response code: |

B EEERRMERE




Keying In Company Name and Company Code

- Click on <Config>

i MAS Excel to XFDF Converter - 0
Version 1.08
Serial No.: 3301 -ABCDEFGH

Op

Exit

- Ke‘ in ‘our MAS Compani Code and the Name then click <Save>.

Customise your configuration.

Company Code: [1555C s

Company MName: |Hiwire Data & Security Pte Ltd

Save Exit




Converting An Excel File To XFDF Format For Submission

- Click on <Proceed>

i MAS Excel to XFDF Converl ter - o

Version 1.08
Serial No.: 3301 -ABCDEFGH

- Select the reporting cycle month and click <Continue>.

Select your quarterly report cycle:
{ Itwill not read your Excel file to extract the reporting cycle. )

Report Cycle: | |~ <

-

1242014
0312015

06/2015

09/2015 i -
1212015 ~
03/2016 / Continue




- Select the Excel file that you want to convert and click <OK>.
Open 9w

Look ir; =) Excel 2 =¥ E3-

t 0 GD_QFormzL w22, L0 _Formé_ve-2.xls

380 _oFormza_vz-2.xs \ L0 _QFormz1_vz-2.xls
3)GD_QFarm 1_2_6_8_va-2.xls LD _Formz3_v2-2.xls
@GD_QIncomeExpenditureForm—In.xls @LD_QIncomeExpenditureForm—In.xls
310 QForml_B_vz-2.xls

LD QForm? _ve-2.s

L0 _qForm3_ve-2.xs

£ E

ExcelFie  GD_OFom21_v224s

Files of type:  #LS: *XLSM: "X¥LSx: *0DS - Cancel
Help

* MAS Excel to XFDF Converter
Version 1.08
Serial No.: 3301-ABCDEFGH

Information

g (| mn
: f £

Config Compart

Licence




How To Check And Compare XFDF Forms For Errors Before Submission

- Click on <View XFDF>

\ MAS Excel to XFDF Converter
Version 1.08
Serial No.: 3301 -ABCDEFGH

A2

7 £

i

- Select the xfdf file created earlier (sort by <Date Created> if unsure of which file
was created) and double click or right click and select <Open With> Adobe
Reader.

Please ensure that you have opened the file using Adobe Reader, otherwise, the

<Export Form> function within the MAS form may not work.

Fle Edit View Favorites Tools Help o
(<) s ﬁ >~ Search || : Folders Ev
Address £ K:ihivirelMASForms)Fdf ik 2
Marne Size  Type Date Created Duration
File and Folder Tasks A - o

ot st Now-25-2014 559 PM

WH|CD _CFormé_vz-2 res 01062013 datasfdf | OPe! Oct-16-2014 3:08 PM
q.]! Renne elle S GD_QForm2_v2-2_res 01062013 datasddf | PO With Adobe Reader K1 Oct-16-2014 3:08 PM
G Move this Hle =IGD_QForm_v2-2_res_01062013_data sfdf | e Oct-16-2014 3:05 PM
[ Copy this file D _gFarmi _ssperted sfdf s ' | oct-1e-2014 305 P
) Publish this file ta the Web | GD_GForm3_v2-2_res_D1062013_data.xfdf T4 Convert to Adobe PDF Oct-16-2014 2:56 PM
() E-mail this file T QIncomeExpenditureForm-In_x.xfdf # Convert to Adobe PDF and EMail Oct-14-2014 2:55 PM
12y Frint this e = |QIncomeE xpendituraForm-In_data, xfdf oo Oct-14-2014 2:50 PM

T est xfdf Mow-25-2014 6:17 P

¥ Delete this File [ Edit with Motepad++

]
Other Places ¥ Send To » -~ Adobe Acrobat 9.5
T Choose Program. ..
Details ¥ o

Create Shortcut
Delete
Rename

Properties

< >

Opens the document with Adobe Reader .



- Click on <Export Form>

Reporting Cycle : (MMIYYYY)

Company Code :

Company Name : [Hiwire Data & Security Pte Ltd

Reset all figures in this return to zero
Import from xfdf file

Export to xfdf file for submission to MAS

(Please make sure you entered all forms required for your
company before expart)

- Save as a new file (e.qg. test.xfdf) and click <Save>.

Save As

Savein ) «idf v y -

5 -_'GD_QForml_exported.deF
b -_ GD_QForml_v2-2_res_01062013_data.xfdf
My Fecent -_ GD_QForm2_w2-2_res_01062013_data,xfdf
Documents % GD_QForme_v2-2_res_01062013_data.xfdf
= -_' GD_QForma_v2-2_res_01062013_data,xfdf
|GD_GFormz1 _v2-2_res_01062015_data,xFdf
GIncomeExpenditureForm-In_data,xfdf

Desklop

-_'QIncomeExpenditureForm-In_x.deF
My Documents
-
w58
My Computer
‘M} File name: test wfdf b Save
.

My Metwork, | Save as type: Acrobat XFOF Files [ xfdf) v Cancel




- Next, click on <Compare>

i MAS Excel to XFDF Converter

@f;

Version 1.08

Serial No.: 3301 -ABCDEFGH

¥ B OF

Proceed Vie XFDF Exit

- Select the file to be submitted and the file exported earlier for comparison (e.g.
test.xfdf) and click <Start>. If there are no errors, the system will prompt: “There
is no difference detected”.

In other words, the file created for submission (e.g. GD_QForm21~.xfdf) is error-

free and can be submitted to MAS.
7110

Compare

Comparing 2 XFDF files

9 -
[Gd_gform21_v2-2_res_01062013_data xfdf - vs [Testafdf 1A
Start
Field Name K [Value D\ﬁevancesk
. - ! .

Information

\]') There is o difference detected.

) =

If there are errors/differences, the field name and value differences will be
displayed as shown below. Please check that you have the right files for

comparison. Otherwise, =ive us a call at 6293 0128 during office hours.

Comparing 2 XFDF files ff'*
N
|\ Gd_gform1_v2-2_res_01062013_data xfdf - ps [Testxdcff )]
Start Exit

Field Narme \Walue Differences =
DH_BUnit Gen_Form_1 vs Gen_Form_21

DH_EndDate 30/09/2014 vs (empty)

F1_Addinfo vs (empty)

F1_AmtOwinsr_OIFG

12452365 s (smpty)

F1_AmtCwinsr_SIFG

58325 vs (empty)

F1_AnntyDuenUnpd_OIFG

0vs empty)

F1_AnntyDuenUnpd_SIFG

0 vs empty)

F1_BkLnnQd_OIFG

0 vz (empty)

Fi_BkLnn0d_SIFG

0 ve (empty)

F1_BleDFOthFun_OIFG

215198 vg (empty)

F1_BlcDFOthFun_SIFG

335095 vs (emply)

F1_BlcDTOthFun_QIFG

79501985 vs (empty)

F1_BlcDTOthFun_SIFG

9166213 v (emply)

F1_CnD_OIFG

346071253 vs (smpty)

F1_CnD_SIFG

4001245 vs (emply}

F1_DebiSec_OFG

193831100 vs (empty)

F1_DebiSec_SIFG

20151610 vs (empty)

F1_DpstWihHelCdnt_OIFG

3575210 vs (erpty)

F1_Dpst¥ihHelCdnt_SIFG

0 ve (empty)

F1_EquSec_QIFG

0 ve (empty)




Other Important Notes

- Please DO NOT insert or delete any columns to the original spreadsheet
template and DO NOT insert or delete any rows below row- “Description, Row
No., Amount”. Otherwise, the mapping of the cells to convert to XFDF will be
changed, thus resulting in errors. Sometimes, text or a single colon “:” is added
into column A to avoid having an empty line, so do not remove those characters.

Otherwise, the rest of the rows may be converted wrongly.
i B | C D E

1 Direct General Insurer Quarterly Return (GD_QForm21_2)
2
3 Feparting Cycle: 0972014
4
FORM 21 - STATEMENT IN RELATION TO FUND
5 SOLVENCY
6 OFFSHORE INSURANCE FUND
ik
L8 Description Row MNo. Amount
9 (i} Financial Resources of Insurance Fund
10 Balance in the surplus account (of participating fund) 1 995,021,886
ilil Add:
12 Allowance far provision for non-guaranteed benefits
13 {of participating fund): {lower of 3 ar 4} 2 6
14 Palicy lighilities - minimum caondition liability 3 6
15 40% of aggregate of provisions for non-guaranteed
16 henefits and PAD 4 599,021,883
17 Surplus of insurance fund (of any other insurance fund) ] 995,021,938

- To link the value of your original spreadsheet to our spreadsheet template, key in
this formula: ='C:\ABC-company\MASForms\Excel\[test.xIS]SIF'IE10
where “C:\ABC-company\MASForms\Excel\” is the folder path, “test.xIs” is your
original excel file name, “SIF” is the sheet name in the file and “E10” is the cell
address.

- Tofill the rest of the cells in the template file, move the cursor to the bottom right
corner of the cell, then click and hold, and drag to fill the rest of the cells.
Note: This is assuming the rest of the cells description in your original file
matches those in the template file.

Amount
1,234
0
0
f
5 1]
0
995,021,883 0
999,021,938
0
995,021,932
4,985 108 530
0
995,021,915 0
995,021,887 0
985,021 856 0
995,021,910 0
995,021,922 1]
0
-4.995 108,284 I




- For future changes to reference the source file (i.e. your own company’s original
spreadsheet name), click on <Edit> then select <Links>.
@ Eile Edit Wiew Insert Format Tools Data Window Help

arial %3 Undo Clear Ctrl+2 u ===
O = ) Repeat Auto Rl Crel+y B o-

E1 & rut cerl+x  [3]SIFIETD

'y Copy Chrl+C E

1 [ B paste ctl+v | Quarterly Return |

0 Paste Spedial. ..

3 i

4

Fil *UT IN RELATION T

5 Clear 3

5 DEkte . CE FUND

7 Delete Sheet

2 Move or Copy Sheet, .,

9 @4 Find... Chrl+F of Insurance Funi
A0 Replace. .. ChrH s account (of partic
A1 | G0 To... Chrl+G
12 | for non-guarante
as| | .. M
14 | imum condition liabi




- Next, click on <Chanﬁe Source>

Source file Item Type Status

Open Source

Change Source...

Source file: test.xls
Item:
Type: Warkshest

Update: ‘e Aukomatic

[o]4 Close

- Browse to the folder then select the Excel file then click <OK>

Change Links X

Laok in: |J Excel - o B S i * Toals -

AN «
3 GD_QFormz3_vz-2.xls
3GD_QFarm 1_2_6_8_v2-2.xls
@ GD_QIncomeExpenditureForm-In, xls
. 2810 QFarm1_B_vz-2.s
36710 QFarmz_ve-2.xls
38]10_oForm3_va-z.xs
3810 _QFarmé_va-2 xls
2610_oForm2l_v2-2 s

3L0_qFarm2a_ve-2.xls
@ LD _IncomeExpenditureForm-In. xls

@ testz.xls

38 test xls

a1 File name: | - = oK

Files of type: |Microsoft Excel Files {*.x%; *.xls; *.xla; *.oxlt; * ol *.xlc = Cancel




Other Useful Information

Updates and installation instruction can be found at
http://realsutra.com/download/masforms

Our XFDF program is a fully standalone program and it is not dependent on other
applications. You can safely upgrade your other programs without any adverse
effect on our program and vice versa. It does not alter the operating systems and
does not copy or replace any file into the system folders.

For installation, you can simply unzip all into a single folder such as in C:\masforms
and it will work from there.

masforms.
| 5w
data
| Excel
ExcelConverter
| xfdf
L i mas-pdr
= Backgrd.jpg
%] DUNZIP32.DLL
|% DZ_E32.0LL
% DAP32.DLL
[=°] DZPROG32.EXE
|| foxf0lib.FIl
"j-. guide.pdf
| index.html
. masforms.exe
%] VFPER.DLL
%) VFP6RENU.DLL

\%| znomcore,dll

This is for ease of installation as many insurance companies have security features
that make restrictions on automated installation. The installer will also be assured
that every component of the full set of program is where it is supposed to be.


http://realsutra.com/download/masforms
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